[bookmark: _GoBack]
I. Format for submission of EOI cum Tender:

To
The Singareni Collieries Company Limited,
Kothagudem Collieries – 507 101,
Bhadradri Kothagudem Dist., 
Telangana State, INDIA.
Dear Sir,

Sub:  	Expression of interest (EOI) cum Tender for Appointment / Empanelment of Practicing Company Secretary / Partnership Firm / LLP of Practicing Company Secretaries as Secretarial Auditor for a period of three (3) years i.e., from 2025-26 to 2027-28 to conduct Secretarial Audit of SCCL.
1. Name of the Practicing Company Secretary / 
Partnership Firm / LLP 
of Practicing Company Secretaries	:
2. Whether individual Proprietorship / Partnership / LLP	:
(Whether PCS / Firm is peer reviewed by ICSI) 	Yes / No
(If yes, enclose a Self attested copy of peer review certificated issued by ICSI)
3. Date of starting practice, if Individual / Date of registration, if Firm	:
(Enclose a Self attested copy of certificate issued by the Institute)
4. If Individual / Proprietorship
Name, ACS/FCS No, PCS No. and Contact details	:
(Enclose a Self attested copy of ACS/FCS Certificate and CoP issued by the Institute)
5. If Partnership Firm / LLP
Name, ACS / FCS No, PCS No.
and Contact details of the Lead Partner under whose supervision Secretarial Audit of SCCL will be carried out	:
(Enclose a Self attested copy of ACS/FCS Certificate and CoP issued by the Institute)
(Enclose a Self attested copy of Registration Certificate of Firm / LLP issued by The ICSI / Partnership deed of Firm / LLP).

6. Address: 	
i. Permanent Address	:


ii. Correspondence Address	:


iii. Telephone Number 	:
iv. Mobile Number	:
v. Email Address	:
vi. PAN	:
vii. GSTN	:
viii. Website	:
7. Experience in Practice (No. of years) as Proprietor / Partner / Firm / LLP of Practicing Company Secretaries. The cut-off date for ascertaining experience will be 31.03.2025. (attach documentary evidence)	:

8. Details of experience of Conducting Secretarial Audit in Government organizations like State / Central Govt. Company / Public Sector Undertakings having either Paidup Capital of Rs.100 Crore or more or Net Worth of Rs.250 Crore or more.
(Enclose a copy of Self attested copy of work orders of Secretarial Audit issued by Government Companies, Secretarial Audit Report of respective Financial Years of the said Company and Extract of P&L A/c and Balance sheet specifying Paid-up share capital and Net worth of the Company):
	Sl.No.
	Name of Central / State Govt. PSU
with CIN
	Year of Audit
	Paid up Share Capital
	Net Worth
	Name & Designation of Contact person of the Company

	1
	 
	 
	
	
	

	2
	 
	 
	
	
	

	3
	 
	 
	
	
	

	4
	 
	 
	
	
	

	5
	 
	 
	
	
	


9. Name of Active Partners / full time employees, who are qualified Company Secretaries. (as per the certificate of the Institute):
(Enclose a copy of Self declaration including information of partners / full time employees, Self attested copy of membership certificate issued by The Institute of Company Secretaries of India):
	Sl.No.
	Name of the Partner / employee
	ACS & PCS No if Partner, ACS / FCS No if employee

	1
	 
	 

	2
	 
	 

	3
	 
	 

	4
	
	


10. Average Annual Turnover of Individual / Proprietor / Firm from Practice of Profession under Income Tax Return of previous 3 Financial years i.e., up to 31st March, 2025: 
(Enclose a copy of Self attested copy of Income Tax Return of respective financial years and Self attested copy of PAN Card).
	Sl.No.
	Financial Year
	Turnover of the PCS / Firm (in Rs.)

	1
	 2022-23
	 

	2
	 2023-24
	 

	3
	 2024-25
	 

	Average
	


11. Whether the Practicing Company Secretary / Partnership Firm / LLP of Practicing Company Secretaries has registered office / branch office at Hyderabad:	
(Yes / No)
(If Yes, enclose a copy of Self declaration and address proof, Self attested copy of GST Registration Certificate, if applicable)
12. Major clients during last 3 financial years ending 31.03.2025 (i.e., companies with paid up capital of Rs.100 Crore or Net worth more than Rs.250 Crore). 
(Self-certification along with list of major clients and assignments handled, name and telephone number of contact person of clients)



	Sl.No.
	Name of the Major Client with CIN
	Year of Audit
	Paid up Share Capital
	Net Worth
	Name & Designation of Contact person of the Company

	1
	 
	 
	
	
	

	2
	 
	 
	
	
	

	3
	 
	 
	
	
	

	4
	 
	 
	
	
	

	
	
	
	
	
	


Note:
Documentary evidence of all the information as stated above is to be furnished along with the EOI indicating SL. No for which they relate in the format.
All the pages of the EOI cum Tender and documents submitted are to be signed with the seal of the firm.
Declaration:
1. I / We have read all the terms & conditions of Notice inviting EOI cum Tender including Addenda / Corrigenda if any, and hereby confirm the acceptance of all provisions and the terms & conditions of the invitation without any deviation.
2. All the details /information provided by me/ us herein above are correct to the best of our knowledge & belief. We also understood that if any of the information or document submitted is found to be false / incorrect / forged or tampered if any way we are liable to be debarred.
3. I / We have not been penalized by the ICSI / MCA / ROC or any other Government Authority in any Disciplinary Proceedings during last 5 years.
4. I / We hold a valid peer review certificate issued by the ICSI.
5. There are no order(s) proceeding(s) which are pending against our firm or any of our partner(s) relating to professional matters of conduct before the ICSI or any competent authority or any court.
6. I / We have not been banned/ black-listed / de-barred from business by any PSU/ Govt. Department during last 5 years.
7. I / We have not been barred from practice by the ICSI during the last 5 years.
8. I / We have ensured that the ceiling on the number of secretarial audits and other certification works as specified by the ICSI is not breached.
9. I / Our Firm am/is free from any disqualification specified under The Companies Act, 2013 and never being debarred from performing such audit by any client / authority etc.
10. I/We shall not sub-contract the secretarial audit work.
11. I / Our secretarial audit team will work in strict confidence and will ensure that the data, statement and any other information in respect of the operation of the location / work centre/ Company is dealt with strict confidentiality and secrecy.
12. Neither I/We, nor any of my/our partner/employee of the Firm is related to either Managing Director or any Whole Time Directors or Part Time Directors, Key Managerial Personnel of the Company within the meaning of the Companies Act, 2013 and I/we have Independence and arms length relationship with them.
13. I / Our Firm / partner(s) or associates does not have any interest in the business of the Company.
14. We agree to abide by this offer for a period of 120 days from the date of bid opening and it shall remain binding upon us and may be accepted at any time before the expiration of that period.
15. I / We have no objection if enquiries are made from the clients about the work experience as furnished by me / us.   


Signature	Stamp of PCS / Firm / LLP


Name of the Authorized signatory:  	

Designation of the Authorised signatory:  	

Date:  	

Place:  	

List of documents attached:
1.   	

2.  	

3.  	

4. 	
5. _______________________________

Note:
This letter should be on the letterhead of the Applicant and should be signed by a person competent and having the authority to bind the Applicant. The said document conferring authority upon the person should be submitted by the Applicant along with the EOI cum Tender.
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