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THE SINGARENI COLLIERIES COMPANY LIMITED 

(A GOVERNMENT COMPANY) 
CORPORATE MATERIAL PROCUREMENT DEPARTMENT 

KOTHAGUDEM COLLIERIES P.O – 507101 
DIST: BHADRADRI KOTHAGUDEM– TELANGANA (STATE) 

CIN:U10102TG1920SGC000571 
 

TELEPHONE: 91-08744-243109, 243665  -  EPABX: 242301EXTN.5500 
TELE FAX: 91-08744-245651 / 242874; e-mail ID: gm_pd@scclmines.com. 

Company Web site:  www.scclmines.com 
 

SCCL GST No : 36AAACT8873F1Z1 
 

NOTICE INVITING TENDERS (NIT) 
 

Sub:  Courier service for the DAK movement at Central Despatch & Courier  
         services within SCCL  for a period of 2 years - Reg. 
 

Enquiry Number C2119O0262                   Dtd: 14.10.2019 

Number of Sources One 

Mode of enquiry  Open Enquiry  

Mode of Tendering Three part 
 

Input Tax Credit   Applicable 

 
1. Tenders are invited for Courier service for the DAK movement at Central Despatch & 

Courier services within SCCL for a period of 2 years. 
            

2.     Please quote prices in Annexure-VI (Price Bid) and also submit Annexure I, II, III, IV, V 
and declaration certificate & non-banning or delisting certificate with full details along with 
signature and Seal of the Firm. 

 
3. The offer shall be submitted in one sealed cover as under - 

 

Price Bid in one sealed cover.  
All other documents in another sealed cover.  

And these two sealed covers shall be kept in another sealed cover and to send the 
following address. 

 
The General Manager (MP) 
The Singareni Collieries Company Limited, 
KOTHAGUDEM – 507 101.  
Bhadradri Kothagudem District, Telangana. 

 
SCCL Helpdesk Numbers for Bid submission : 
Phone Numbers:  08744 235558/5559 

   ENQUIRY CLOSING DATE&TIME: 23.10.2019 & 10.30 AM 
   ENQUIRY OPENING DATE&TIME: 23.10.2019 & 11.00 AM 
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Annexure-I 
TECHNICAL TERMS AND CONDITIONS: 

 
1.0 Eligibility: 

 
 

a. The tenderer should possess minimum experience of 02 years in courier service. 
 

b. The tenderers should enclose previous performance reports / order copies of the similar 
work executed in SCCL/Government/leading private Organisations. Tenders without 
previous order copies/performance reports may not be considered. Tenderers whose 
previous performance is not satisfactory, such tenders are likely to be rejected. 

    
 1.1 SCOPE OF WORK: 

 
 

A) ITEM NO.1: 
 

a. The contractor should collect daily DAK from corporate departments, outside 
departments of corporate area and from the couriers of other areas. 

 
b. The DAK so collected from corporate departments, outside departments of corporate 

area and from the couriers of other areas should be segregated area-wise, 
department-wise (corporate departments and outside departments of corporate area). 

 
c. The DAK so segregated as above should be handed over to the concerned corporate 

departments, outside departments of corporate area and couriers of other areas and 
in-turn collect the DAK from them. 

 
d. The above work of collecting and delivering is to be done daily in two spells between 

9.30 AM to 12.30 PM and 1.30 PM to 5.00 PM, on all working days.  
 
 

e. The DAK is to be collected /handed over with proper acknowledgements. 
 

 f. Details of the departments shown at Annexure-II. 
  

B) ITEM NO.2: 
 

a. The Contractor should collect the dak every day between 3.00 PM and 5.00 PM from 
SCCL Head Office, Kothagudem (corporate) and deliver duly packed in sealed covers 
daily in the morning hours between 8.00 AM and 10.00 AM at Central dispatches of 
the (i) CGM/GM’s office of Srirampur (pertaining to SRP, MM and BPA Areas), (ii) 
Ramagundam – I (pertaining to RG-I, RG-II, RG-III & APA and BHP Areas) and (iii) 
Hyderabad Office of SCCL, Khairatabad  

  
b. The Contractor should collect the Dak every day related to Corporate from Central 

dispatches of the (i) CGM/GM’s office of Srirampur (pertaining to SRP, MM and BPA 
Areas), (ii) Ramagundam – I (pertaining to RG-I, RG-II, RG-III & APA and BHP 
Areas) and (iii) Hyderabad Office of SCCL, Khairatabad between 3.00 PM and 
5.00PM and deliver the dak duly packed in sealed covers daily in the morning hours 
between 8.00 AM and 10.00 AM at central dispatch point in Head Office (Corporate), 
Kothagudem. 

 
 In case, day of delivery happens to be a holiday, the dak should be delivered on the 

succeeding day.  
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                c. Acknowledgements have to be obtained from the addressees and a copy of the same 
is to be handed over to the Offices where the dak is collected within 2 days of actual 
date of handing over of the dak to the addressee. 

 
d. The tenderer has to quote the rate for 3000 kgs per month & extra rate per kg over 

and above the 3000 kgs. 
 

e. The DAK collected should be weighed only after area wise segregation into bundles. 
The Firm/Contractor has to get the details of the DAK weighed at Head Office Main 
Gate entrance Security Post and the weighment got recorded in a separate register 
maintaining for this purpose for outgoing DAK from the Corporate and inward DAK 
from areas.  This is to be countersigned by both Security guard & DAK 
representative to avoid dispute.  This will form a basis for release of monthly 
payment.   

 
f. Weighing machine will be available with the entrance of the Security cabin of Main 

Gate. 
 

g. The necessary stationery i.e. full size covers, long registers and small covers etc. 
should be procured by the contractor only for the purpose of recording and for 
sending DAK to areas. 

 
 
     1.2   PERIOD OF CONTRACT: 
 

The contract is for a period of 2 years. However, performance for the first three (3) months 
shall be under observation. On satisfactory performance during these 3 months, the period 
of contract will be continued for further six months and thereafter half-yearly review will be 
done on implementation of conditions laid down as per NIT. 

 
1.3 Proper record should be maintained for DAK collected and delivered and the courier will be 

held responsible for receipt and delivering the DAK at respective destination / areas in-tact. 
 

1.4 The dak movement should be done in sealed condition to maintain secrecy of the 
information.   

 
1.5 The dak has to be carried by the person who is fully employed by the contractor for his 

courier service and no trans-shipment to other agency is permitted for the destination 
mentioned above. 

 
1.6     Agency will have to make own arrangements for transportation to collect and deliver the 

dak to suit the requirement of S.C.Co.Ltd and no extra payment will be made for this 
purpose. The authorized representatives of successful bidder’s should be provided with 
Identity Cards. 

 
1.7    6 (Six) persons should be employed by the contractor and they should be paid minimum 

wages and other allowances, if any applicable, as per the minimum wages Act from time to 
time during period of contract. 
 
Above 06 persons are to be deployed on all working days as follows. 
 
a) Against Item No. 1 

At Corporate    - 02 persons 
 

b) Against Item No. 2 
KGM to HYD (to & fro)   - 02 persons 
KGM to GDK & SRP (to & fro)  - 02 persons 
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1.8    The persons engaged by the firm for the purpose of items quoted should be used 
exclusively for that purpose only.  

 
1.9 The persons engaged on work should be provided with identity card & proper address and 

details of the persons along with contact numbers should be handed over to 
GM(MS),Corporate. 

 
1.10 The rates should be quoted on Firm Price basis and the quoted rates should be firm 

during the entire contract period of two years from the date of commencement of the 
contract and no escalation in rates will be allowed during the period of contract for any 
reason.  

 
1.11 The dak should be duly packed and sealed and is to be acknowledged by contractor 

representative when collected. The dak has to be securely packed and carried in their 
bag/suitcase with locking arrangements. SCCL has the right to cross-check the weight and 
leakage at any point of time.  

 
1.12 The company shall not in any way be liable to pay any compensation whatsoever,  

in case of loss incurred by the Firm/Contractor in consequence of any strikes, shortage of 
labour, fire, road accidents, riots, war, insurrection, or any other restraints imposed by other 
authorities or due to any reason beyond the control of the company. 

 
1.13 The GM (MS) / Corporate Office, Singareni Collieries Co. Ltd., Kothagudem 

Collieries will be the authority to determine whether there is any failure on contractor’s part 
in collecting and delivering the dak.  However, contractor will have the right to appeal 
against such decision to CGM/GM (Purchase), S.C.Co. Ltd. And the decision of the 
CGM/GM (Purchase) shall be final and binding on the tenderer. 

 
1.14 Acknowledgements have to be obtained from the addresses and the copy of the 

same is to be handed over to the Offices, from where the dak is collected. 
 

1.15 The Firm/Contractor has to establish their local office at Kothagudem with Office & 
Residence Telephone / Cell / Fax facility, name of the in-charge of the Office and full 
address. 

 
1.16 Statutory Rules: 

  i. The contractor shall pay not less than minimum wages to his employees deployed at 
SCCL site as notified by the Central Govt., from time to time. 

  
      The contractor shall contribute towards Provident Fund for his employees deployed at 
SCCL   site, at the rate as revised from time to time under The Employees Provident 
Fund and Misc. Provisions Act-1952, wherever applicable. 

 
The contractor shall pay bonus as prescribed under payment of Bonus Act, wherever 

applicable, subject to a minimum as per law in the absence of adequate profits. 
 

               ii. In addition, the Firm/Contractor will have to abide by all the provisions of all applicable 
statutes including labour, taxation and other laws applicable in its establishment during the 
period of its engagement and shall be responsible and accountable for breach or violation 
of any of the provisions of any Act, Rules & Regulations, Notifications and Circulars issued 
from time to time by the Govt. of India or the State Govt. The Firm/Contractor is solely 
responsible for any sort of legal complications whatsoever in this regard. The 
Firm/Contractor at a later date shall not make any pleas of ignorance of relevant laws and 
shall not blame SCCL for any such, ignorance on their part. All the statutory taxes such as 
Income Tax, TOT, etc., must be borne by the Firm/Contractor and their rates applicable 
shall be as per government orders/amendments issued from time to time. SCCL shall not 
be responsible for any liability of what so ever nature under this contract. In case of any 
such liability, the SCCL stands indemnified by the Firm/Contractor.  
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 The details of minimum wages applicable under the present contract as on date are 
furnished below.   

 
iii) The payment of minimum wages to workmen will have to be made through banks. After 

releasing the first month’s bill, the contractor has to remit the wages in to the respective 
bank accounts of all the workmen engaged by him on the work. For releasing 
payments of work done for the subsequent months, the contractor has to produce proof 
of having remitted the previous month’s wages in to the respective bank accounts of 
security personnel engaged by him. 

 
iv) The Firm/Contractor shall make necessary arrangements for enrolling all his workmen 

and staff as the members of the CMPF as per applicability. CMPF.  
 
v)  Payment of Bonus under payment of Bonus Act 1965 to contract workers engaged on 

outsourcing activities through contractors / Agencies in SCCL @ 8.33% (Circular No. 
CRP/PER/IR/C/85/587, dt. 08.05.2018). 

  
 
 The details of present CMPF contribution are furnished hereunder for compliance. 
 

a. Employee’s contribution 
  
  PF                       @ 10. 5/6%                     
  (Refundable)                  12.00% 
 
  Pension contribution  @ 1. 1/6%    
  (Non-Refundable) 
 
 
  Additional pension contribution                          2.00%            
  (Non-Refundable)     on full months wages 
 
  Increment contribution                                     3% of wages 
  (Non-refundable)     on full month wages 
 
           (This element is constant, even though the minimum wages have been  revised.) 
 

b. Employer’s (Contractor’s) contribution  
 
  PF     @ 10.5/6% 
  (Refundable)  
                                 12.00% 
  Pension contribution     @ 1 1/6% 
  (Non-Refundable) 
 
  Administrative charges                     0.72% 
                          Payment Bonus                   @ 8.33% 

  Description Wages for un skilled Rs. 
As per notified by the Central Govt., 

Basic per day 390.00 
Total Basic per month (for 26 days) 10140.00 
Employer’s contribution 
(i)   PF (refundable) @ 10 5/6%  +  
(ii) Pension contribution (Non-refundable) @1 1/6%    

1216.80 

Administrative charges (Non-Refundable @0.72% 73.00 
Payment of Bonus @ 8.33% 844.66 

 
Total salary per month per person 

 
12,274.46 
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Total contribution towards CMPF 26.72%+ 3% + 8.33% of monthly wages 

 

 Total Alternatively, the successful bidder can opt the provisions of Employees Provident 
Fund, Government of Telangana. 

  
1.17 Force Majeure Conditions 
  

i) The following shall be treated as force majeure conditions. 
  

 Any riots or civil commotion 
 Any War or hostilities  
 Any earthquake, Flood, Tempest and other natural and physical disasters. 
 Any accident by the fire or explosion 
 Any strike or lockout 
 Any law and order proclamation, regulation/ordinance affecting the 

Production / dispatch of the goods 
 Power failures 
 Court orders /Judgements 
 International sanctions / Embargo. 
 
ii) The force majeure conditions shall be considered subject to documentary evidence. The 

force majeure conditions shall be recorded in “site register" maintained by mine 
authorities at the beginning and at the end of force majeure conditions and signed by 
the contractor and mine authorities. Otherwise such a plea of force majeure cannot be 
agreed. The force majeure conditions are considered for extension of time for 
completion of work and shall not be considered for exemption of the work to be 
executed. 

 
iii) In case SCCL stops the work in the event of violation of any Statutory Rules, such 

period of stoppage shall not come under force majeure condition. 
 

 1.8 Termination work: 
 

1.18.1 Termination of work due to poor performance:  
 

In case the service offered by the courier is not satisfactory, SCCL reserves the 
right to terminate the contract, besides forfeiting the Security Deposit and recovery 
of penalty/charges from the bills. 

 
1.18.2 SCCL reserves the right to cancel the contract work during the Contract period of 

Two years at any time without assigning any reason with one month notice. 
 
1.18.3 The CGM/GM (Purchase) SCCL, Kothagudem, may terminate the contract with 

immediate effect without assigning any reasons, if he is of the opinion that the work 
is not conducted to his satisfaction and CGM/GM (Purchase), shall be sole judge in 
this regard. 

 
1.19 Settlements of disputes 

 
In all the cases of disputes, the decision of the Company shall be final.  However, in case of 
any un-resolved dispute, the same can be resolved in the Courts of Kothagudem (District 
Bhadradri Kothagudem) in the State of Telangana having jurisdiction to deal with and 
decide whatsoever arising out of this contract including disputes arising on forfeiture of 
EMD / Security Deposit. 
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2.0      Commercial terms and conditions: 
 

2.1 Payments: 
 

2.1.1 Payment will be made by way of RTGS.  RTGS charges if any will be to firm’s 
account. If the Firm/Contractor opts for payment through cheque / DD, payment will 
be made accordingly.  DD charges if any will be to firm’s account. 

 
2.1.2 The firm shall submit monthly invoices / running bills at the end of the every month 

and payment shall be made within 30 days of receipt of the bills at Corporate F&A 
department. 100% payment will be made against receipt of consolidated bill for the 
value of work executed during each calendar month i.e., from 1st day to last day of 
the month. 

 
2.1.3 Monthly Consolidated bills will have to be forwarded along-with acknowledgement 

receipts/certificate obtained from the respective Offices / areas for the dak they 
carry every day to I/c of General Accounts / Corp., SCCL, Kothagudem, for 
arranging payment after scrutiny. 

 
 2.1.4 The payment will be subject to TDS recoverable as per statute 
 

2.2 Security deposit: 
 

The EMD of the firm/contractor will be converted as Security Deposit on award of work. 

Besides, the firm/contractor should deposit a sum of Rs.25,000/-(Rupees Twenty five 

thousand only) for each item with the SCCL, as further security deposit (either by cash of 

by Demand Draft only) within two weeks from the date of award of the work.  

 
These amounts will bear no interest and will be refunded only after 3 months from the date 

of expiry of the contract period on satisfactory completion of the work. 

2.3 TAXES : 
 
 Goods and Service Tax (GST): At present Extra @18% Statutory changes, if any, are 
applicable during the  contract period. The service is eligible for ITC. 
 

2.4 Penalties: 
 

2.4.1 In case of failure to carry out the courier service at any point of time during the contract 
period, the cost incurred to dispatch in any alternative arrangement will be deducted 
from the bills/ initial security deposit (EMD)/further security deposit under risk purchase 
clause.   

 
2.4.2 In addition to the above the following is imposed. 

 
a.  A penalty @ Rs.100/- per working day for Item No.1 and per working day per 

area for Item No.2 will be charged for non-delivery and non-collection of dak. 
 

b.  A penalty@ Rs.50/- per working day for Item No.1 and per working day per 
area for Item No.2 will be charged  for non-delivery and non-collection of dak 
with in schedule time in the morning and evening sessions will be levied.  
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c.  In case of missing OR loss of DAK and documents carried by contractor 
50 % of the bill amount for that month will be recovered for item No: 2. 

 
The above penalties are levied subject to force majeure conditions as detailed at 
1.17. 

 
2.4.3 The SCCL will have the right to forfeit the initial Security Deposit (EMD) and 

additional Security Deposit submitted by the contractor, in case of any loss of dak & 
documents carried by the contractor’s representatives & performance is not 
satisfactory and also in case of failure to collect and deliver the dak at the respective 
destinations, for six consecutive days. In addition to forfeiture of initial security 
deposit (EMD) and additional security deposit, the contract will also be terminated.   

 
2.4.4 SCCL shall also have right to impose further penalties like nonpayment of Bills, 

black-listing the tenderer and recover extra charges like penalties. In case the 
pending bills and Security Deposit amounts are not sufficient to meet the extra 
expenditure incurred/to make up the losses by awarding contract to other agencies 
on higher rates, the SCCL have the right to recourse to the legal action against the 
tenderer for recovering the extra expenditure. 

 
 

3.0 Price evaluation: 
 
Technically & Commercially qualified bids shall be evaluated independently ITEM wise as 
detailed here and shall be awarded to the offer/s whose total value is lowest. 
 
 
Item No.1:  Offers will be evaluated on the basis of lowest quoted total value i.e.,landed   

cost after considering GST 
 
Item No.2:  After considering GST, the offer will be evaluated on the basis of lowest 

quoted total value for 3000 kgs landed cost basis. Plus the rate for extra Kg 
loaded for 3000 Kgs. This is for evaluation purpose only. 

 
        

ORDERS WILL BE RELEASED FOR ITEM WISE, INDEPENDENTLY, TO THE 
SUCCESFUL TENDERER AFTER FINALIZATION.  
 

3.1  Offer validity: 
 
Price quoted shall remain valid for 180 days from the date of opening of technical bid. 

 
3.2    GENERAL INSTRUCTIONS 

 
a. The bids shall be submitted either in computer printouts/typed or written in 

indelible ink. 
 
b. The bids shall be submitted in English only. The price quoted shall be written 

both in figures and words. However, in case of discrepancy between the words 
and figures, the amount written in words shall only be considered. 

 
c. The bids shall be signed by the Tenderer or a person or persons duly authorized 

by the Tenderer to submit the tender. Such authorization shall be in the form of 
Power of Attorney and submitted along with the bid. The signature of the 
Tenderer should be attested by at least one witness.  The name, occupation and 
address of the witness shall be stated. 
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d. SCCL reserves the right to cancel the tender at any stage before award of work, 
reject any or all the offers without assigning any reason there of and the decision 
taken by SCCL in this regard shall be final. 

 
e. SCCL may solicit the Tenderer’s consent for extension of the period of validity.  

The request and the responses thereto shall be made in writing or fax or e-mail. 
A Tenderer accepting the request shall not be permitted to modify its bid. 

 
f. The terms and conditions of the tender are divided into three parts i.e. Part ‘A’, 

Part ‘B’ and Part ‘C’. 
 

a. Part ‘A’ contains technical terms and conditions. 
b. Part ‘B’ contains commercial terms and conditions. 
c. Part ‘C’ contains pricing terms and conditions.  

 
g. Submission of offers:   
 

i. The Tenderer shall submit bids in three parts i.e.TECHNCIAL BID, COMMERCIAL BID AND 
PRICE BID in three sealed covers (i.e. Cover ‘A’, Cover ‘B’ and Cover ‘C’) as detailed below, 
superscribing enquiry number, due date of submission of tender, due date of opening of the 
tender and name & address of the Tenderer. 

 
ii. All the three covers which are individually sealed and superscribed as mentioned above 

shall be kept in another sealed cover, superscribing enquiry number, due date of submission 
of tender, due date of opening of the tender and name & address of the Tenderer. 

 
iii. SCCL shall not have any responsibility for the misplacement or premature opening of the 

bids, if the details are not superscribed as mentioned above. 
 
iv. In case the Tenderer submits revised bid or more than one bid, the lowest bid only will be 

considered unless Tenderer clearly specifies which bid is to be considered.    
 
v. The Tenderers are advised to avoid correction to the extent possible.  In case correction is 

inevitable, the same shall be struck off and written afresh and initialled by the person signing 
the bid. Erasing or over writing may result in rejection of the offer and no correspondence / 
dispute on this account will be entertained by SCCL. 

 
vi. Tenderer are requested to put their stamp and sign on all pages, give page numbers to all 

the pages of their offer including the enclosures in serial order and give index sheet for easy 
location.  

 
vii. Tenderers are requested to submit their offers accordingly at following address.  

 
The General Manager (MP) 
The Singareni Collieries Company Limited, 
KOTHAGUDEM – 507 101.  
Bhadradri Kothagudem District, Telangana. 

            
viii. SCCL shall not be responsible for any transit delays. Tenders/Revised Tenders received 

after the scheduled closing time will be summarily rejected. 
 
ix. Cover ‘A’ i.e. technical bid & Cover ‘B’ i.e. commercial bid of all the Tenderers shall be 

opened at the O/o General Manager (MP).  
 
x. Technically and commercially qualified Tenderers shall only be informed of the date of 

opening of their Cover ‘C’ i.e. price bid, well in advance. 
 
xi. SCCL reserves the right to seek clarifications in respect of the bids / supporting documents 

etc. from the Tenderer. 
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xii.  Whenever corrigendum is issued, the same will be placed in company’s web 
site www.scclmines.com only. The Tenderers are therefore advised to visit 
the said web site from time to time to keep themselves updated. However, 
corrigendum issued if any, will be sent by e-mail or fax or letter, to the 
Tenderers who have downloaded Tender Document from SCCL website / 
obtained from the office of GM (MP) SCCL.  
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ANNEXURE -II 
CORPORATE DEPARTMENTS 
CORPORATE AREA   

Sl. 
No. Office of Sl.No. Office of 

1 C & MD 2 DIRECTOR (PA&W) 
3 DIRECTOR (FINANCE) 4 DIRECTOR (OPERATIONS) 
5 DIRECTOR (E&M) 6 DIRECTOR (P&P) 
7 CGM (CP) /CGM (BD) 8 CGM(E&M) OCPs 
9 CGM(HRD) 10 CGM (SAFETY) 
11 CGM(PERSONNEL) 12 CGM(CIVIL) 
13 CGM(E&M)/UGM 14 CGM (PURCHASE) 
15 CGM(F&A) 16 GM (F&A)(I.A) 
17 GM (MS)  18 GM (I.T) 
19 GM (E&M) /WSs & Energy  20 AGM (F&A)/CORP 
21 GM (I&PM) 22 AGM(VIGILANCE) 
23 GM(WELFARE) 24 GM(IT) 
25 AGM (PM WING) 26 DY .GM(EE)(PUR) 
27 DY .GM(IR)(PUR) 28 LAW MANAGER 
29 DY.GM(GEN.ACCOUNTS) 30 FM(IA)/CORP. 
31 CO.SECRETARY 32 SE (PRESS) 
33 PM(RC) 34 MAIN GATE 
35 I/C. HO CANTEEN 36 ATB CELL 
37 GM(E&M), CHPs 38 GM(E&M), SOLAR POWER 
    

OUTSIDE DEPARTMENTS    
Sl.No. Office of  Sl.No. Office of  

1 CMO / MAIN HOSPITAL 2 CGM (EDUCATION) 
3 CGM (STORES) 4 CGM(EXPLORATION) 
5 ED(FORESTRY) 6 GM (R&D) 
7 GM(QM) 8 GM(ENV) 
9 GM (P&P) 10 GM(SURVEY) 
11 C.S.O 12 AGM(PH) 
13 AGM(CWS) 14 GM(ESTATES) 
15 AGM(CIVIL) 16 GM(TRANSPORT) 
17 MRS/Kgm, 3 Incline 18 DY.GM(E&M)/MWS 
19 DY.GM((E&M) AWS 20 DY.GM(E&M) /STORES 
21 MD SUPER BAZAR  22 GM (Safety) Kgm Region  
23 GM (QM) Kgm Region  24 PM, ERP 

OTHER GOVT. OFFICES   
Sl.No. Office of  

1 COAL MINES PROVIDENT FUND 
2 UNITED INIDA INSURANE CO. 
3 LIFE INSURANCE CORPORATION 
4 COURTS 
5 POST-OFFICE 
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Annexure III 
 

PROFORMA FOR PERSONAL DETAILS 
 
 

 
 
 
 

Affix Passport size photo 
here. 

 
 
1. Name of the Person/Company/Owner: 
 
2. Address   : 

Permanent   : 
 
Local, if any   : 

 
 
3. Authorized representative : 
 
 
4. Contact Nos. 
  
 Telephone   : 
 
 Cell    : 
 
 E-mail    : 
 
 Fax    : 
 
 

Signature of the owner/representative 
(……………. Company) 
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Annexure IV 
 

COMMERCIAL BID 
 

 

1. EMD Details: 
 
 

2. Details of the Tenderer: 
 

a) In case of Sole proprietor: 
 

 Income Tax Permanent Account Number (PAN) 
 GST Registration. No. 

 
b) In case of partnership firm: 

 

 Copies of Registered partnership deed duly certified by Gazetted officer. 
 Income Tax Permanent Account Number (PAN) of firm as well as individual parties. 
 GST Registration. No. 

 
 

c) In case of limited companies: 
 

 Certified copy of memorandum and articles of association. 
 
 
 

                                     (TENDERER) 
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Annexure-V 
QUOTATION FOR ITEM NO.1 

 
To 
The GM (MP), S.C.Co.Ltd, 
Kothagudem Collieries – 507 101 

 
Dear Sir, 

 
Sub: Courier service for the DAK movement at Central Despatch & Courier services within  
         SCCL  for a period of 2 years - Reg. 

 
 

Ref:   Enquiry No. C2119O0262                   Dtd: 14.10.2019. 
 

 
I / We submit my / our competitive offer for Courier Service for collecting the dak every day from 

SCCL, Corporate area Departments, outside departments of corporate area and from the couriers of other 
areas and handed over to the concerned corporate departments, outside departments of corporate area and 
couriers of other areas for a period of Two years as furnished hereunder. 
 

GST NO           :________________ 
 

 HSN/SAC Code:________________ 
 
 Tax Rate        :___________________ 
 

Sl. No. Description Rate per month 
Rs. 

1. Courier Service for collecting the dak every day from SCCL 
corporate departments, outside departments of corporate area 
and from the couriers of other areas and hand over to the 
concerned corporate departments, outside departments of 
corporate area and couriers of other areas and vice-versa 
(Exclusive of Taxes) 

 

2 Wages payable by SCCL (for 2 persons) 24,548.92 
3 Total   

Total value in words: 
 
 

I / We have agreed to the terms and conditions stipulated in Tender Notice and enclosed the 
registration certificate, performance reports etc. 
 

I / We have paid the requisite earnest money deposit amounting to Rs.25,000.00.  The particulars are 
furnished hereunder: 
 

EMD amount paid Rs.                    By D.D. No.__________ Dated.__________in favour of  S.C.Co. Ltd., 
Kothagudem.  
                                                                                                                

Postal address: Yours faithfully, 
 
 
 

SIGNATURE OF THE TENDERER 
(With Office Seal/Stamp) 

     Name : 
 
 

   Cell/telephone number : 
   Fax number : 
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Annexure-VI 
QUOTATION FOR ITEM NO.2 

To 
The GM (MP) 
S.C.Co.Ltd., 
Kothagudem Collieries – 507 101 

 
Dear Sir,    

 
Sub: Courier service for the DAK movement at Central Despatch & Courier services within  
         SCCL for a period of 2 years - Reg. 
 
 

Ref:  Enquiry No. C2119O0262                   Dtd: 14.10.2019. 
 
I / We submit my / our competitive offer for Courier Service for collecting the dak every day from 

SCCL, Head Office, Kothagudem to following areas of SCCL, Hyderabad and vice-versa, for a period of two 
years, as furnished hereunder. 

 
GST NO           :________________ 
 

 HSN/SAC Code:________________ 
 
 Tax Rate        :___________________ 
 

Sl. 
No. From To  

Quoted Rate  per month 
for 3000Kgs in Rs. 

1 a) 
Central dispatch of  
 
Corporate Office, 
Kothagudem 

 
Central dispatch of  
 
(i)  Srirampur  
(ii) Ramagundam –I, 

 

b) 
Central dispatch of  
(i)  Srirampur  
(ii) Ramagundam –I, 

Central dispatch of  
 
Corporate Office, Kothagudem 
 

c)   Kothagudem Hyderabad 
d)   Hyderabad Kothagudem     

2 Extra Rate per Kg over and above the 3000 KGs.  
3 Wages payable by SCCL (for 4 persons) 49,097.84 

4 Total  

Total value in words: 
 

 
 
 
 

I / We have agreed to the terms and conditions stipulated in Tender Notice and enclosed the registration 
certificate, performance reports etc. 

 
  
 
 
 
 
 
 



 

16 
 

 
 
 
 

I / We have paid the requisite earnest money deposit amounting to     Rs.25,000.00.  The particulars 
are furnished hereunder; 

 
 

EMD amount paid Rs.                         By D.D. No.__________ Dated.__________in favour of  
S.C.Co. Ltd., Kothagudem.  

.  
 
 
 

Postal address: Yours faithfully, 
 
 
 
 
 

SIGNATURE OF THE TENDERER 
           (With Office Seal/Stamp) 

 
Name : 

 
 
 

Cell/telephone number : 
Fax number : 
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NIT DOCUMENT 
 

 
 

A. GENERAL INSTRUCTIONS:  
    

1. Bidders are advised to carefully read this NIT Document  
 
2. SCCL may solicit the bidders consent for extension of the period of validity of the bid and EMD.  The 

request and the responses there to shall be made by letter, fax or e-mail.  Bidders accepting the 
request are not permitted to modify the bid. 

 
3. SCCL reserves the right to seek clarifications in respect of the bids / supporting documents etc. from 

the bidders by letter / e-mail / fax.  
 

4. NUMBER OF SOURCES & PURCHASE PREFERENCES : 
 

a. Number of sources: One 
 
 

Normally, SCCL floats enquiries for placing orders on single source only. However, depending up 
on the urgency / criticality, SCCL may float enquiries to place order on more than one source 
(maximum 4) as notified in the NIT subject to matching with L1 price on Landed Cost basis by 
qualified L2, L3, L4 firms and so on. In case, enquiries are floated to place orders on more than 
one source, the distribution will be as follows: 

 
i) For 2 sources in the ratio of 70:30. 
ii) For 3 sources in the ratio of 50:30:20. 
iii) For 4 sources in the ratio of 50:25:15:10  

 
In case lead time and delivery schedule indicated in the offer or confirmed by the firm during 
techno commercial negotiations before opening the price bid is not meeting the SCCL’s desired 
lead time and delivery schedule as notified in the NIT, SCCL will have right to increase the 
number of sources till the notified lead and delivery schedule are met, subject to matching with L1 
firm’s firmed up price (on landed cost basis) by qualified L2, L3, L4 firms and so on. 

 
Irrespective of the number of sources, 50% of the quantity is reserved for SCCL Ancillary units for 
the Ancillarized items. The 50% reserved quantity will be distributed among the SCCL Ancillary 
Units participated in the tender by submitting valid bids, subject to matching with L1 firm’s firmed 
up price. In case the Ancillary Unit / Units submitted bid / bids stood L1 or within the number of 
sources notified in the NIT, the reserved quota share will be over and above the share for which 
they are eligible as per NIT notification. 

 
5. RIGHT TO REJECT THE OFFERS / CANCEL THE TENDER: 

 

SCCL reserves the right to reject any or all the offers without assigning any reason and to cancel the 
tender at any stage before release of order / award of contract.  The decision taken by SCCL in this 
regard shall be final. 

 
6. CORRESPONDENCE / DISPUTES DURING ENQUIRY STAGE: 

 

No correspondence / disputes will be entertained before placing order and the decision of the SCCL 
shall be final.   
 
 

 

7. COMMENCEMENT OF ORDER: 
 

The Purchase order shall come into operation on the day of earliest receipt of communication about 
the release of Purchase Order or a day specifically mentioned for that purpose.  
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B. INSTRUCTIONS TO FILL TECHNICAL BID AND TECHNCIAL TERMS 
& CONDITIONS: 

 
8. New entrants for the enquired items shall clearly indicate their manufacturing facilities and technical 

capabilities to supply the enquired items or to carry out the work. SCCL may inspect the 
manufacturing facilities of Bidder’s for ascertaining the capabilities of the firm to manufacture and 
supply the quoted items. 

 

9. Bidders are required to quote as per the technical specifications or as per drawings or as per part 
numbers mentioned in the NIT document.  In case of change in part Nos. both old and new part Nos. 
should be mentioned. Otherwise the offer is liable for rejection. 

 

10. In case, the enquiry is for procurement of Equipment / Plant & Machinery, technical leaflets, General 
Arrangement drawings, detailed specifications, detailed technical data, illustrated literature etc. shall 
accompany the bid.  Otherwise the offer is liable for rejection. 

 

11. In case, the enquiry is for bulk procurement of Goods / Materials, SCCL may ask the bidders to 
supply samples  to Central Stores, Kothagudem at free of cost on FOR destination basis, well before 
schedule date of closing of the tender.  All samples submitted must be clearly labeled with the 
supplier's Name, Address and Enquiry Number.  The firm shall give an under taking that the bulk 
supplies will conform to the approved samples, otherwise the offer is liable for rejection. 

 

12. If the bidder is a manufacturer, he shall submit a copy of valid manufacturing license along with the 
bid, where ever applicable. Otherwise the offer is liable for rejection. 
If the bidder is an authorized dealer, the bidder shall submit copy of valid dealership certificate issued 
by manufacturer along with the bid.  Otherwise, the offer is liable for rejection. 

 

13. In case, the enquired items are to conform to BIS / IS specification(s) as per NIT document, the bidder 
shall submit a copy of valid BIS / IS license and Test Certificates stating that the quoted item(s) are 
manufactured in accordance with the said specifications.    

 

14. Bidder shall accept the quantity tolerance limit, if any, as per NIT.  
 

15. The approximate weight & Packing dimension of goods offered, wherever required should be 
mentioned. 

 

16. In case, the Equipment / items enquired require approval of DGMS for use in coal mines, Bidder must 
submit copy of valid DGMS approval along with offer.  Otherwise, the offer is liable for rejection. In 
case, the validity of DGMS approval is expired, the bidder shall submit documentary proof to the 
satisfaction of SCCL that the bidder has initiated action for renewal of approval and give an 
undertaking that copy of valid DGMS approval would be submitted before dispatch of the Equipment / 
Items to consider the offer. 

 

However, in case of imported equipment/material, the bidder shall give an undertaking that copy of 
valid DGMS approval or field trial approval would be submitted before dispatch of equipment/material 
to consider the offer. 

 
17. ELIGIBILITY FOR SUBMISSION OF BIDS: 
 

a. Proven Manufacturers / Authorized dealers are eligible for submission of tenders 
b. In case of Limited / Nomination enquiry, offers from the firms to whom the enquiry was sent or 

their authorized dealers only will be accepted. 
c. In case of Open enquiry for procurement of sub assemblies / spares from Original Equipment 

Manufacturer or Original Equipment Supplier or Original Part Manufacturer or Proven Part 
Manufacturers, offers from them or their authorized dealers only will be accepted. 

 
 
 

18. INSPECTION CRITERIA: 
 

SCCL at its option may carryout inspection of the items enquired at manufacturer’s site or at SCCL’s 
site. SCCL may engage third party like RITES etc., to carry out such inspections. 
  

19. QUALITY, WORKMANSHIP AND GUARANTEE / WARRANTY: 
a. All Plant & Machinery, Equipment, Spares, Goods and Material offered shall be of best quality 

and workmanship and shall conform to the specifications stipulated in Annexure II  /  sample 
supplied and accepted, if any. 

 

b. All Plant & Machinery and Equipment shall have supplier's Guarantee for material, design, 
workmanship and performance for a period of 12 months from the date of commissioning or 18 
months from the date of dispatch, whichever is earlier. 
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c. All sub-assemblies shall have supplier's Guarantee for material, design, workmanship and 
performance for a period of 6 months from the date of commissioning or            12 months from 
the date of dispatch, whichever is earlier. 

 

d. All spares shall have supplier's warranty for rectification or replacement for any defects in 
material, design and workmanship noticed within a period of 6 months from the date of fitment or 
12 months from the date of dispatch, whichever is earlier. 

 

e. However, if other Guarantee / Warranty period is stipulated in Annexure I of NIT Document , the 
same shall prevail over. 

 

f. The offer submitted with a Guarantee / Warranty less than the period stipulated in NIT document 
is liable for rejection.  

 

g. Authorized dealers, shall enclose a copy of valid authorization and guarantee / warranty letter 
regarding quality of material and service & spares support from manufacturer.  Otherwise the offer 
is liable for rejection. 

   
 

 

20. ELIGIBILITY CRITERIA FOR COMMERCIAL  ORDER:  

 

 
ELIGIBILITY CRITERIA: 

 

Manufacturers based in India and foreign based manufacturers or their authorized dealers / agents 
are eligible to submit their bids.  Where bids are submitted by authorized dealers, it is essential that 
specific authorization from the manufacturer against each tender indicating Tender Reference Number 
has to be enclosed, failing which the offer is liable for summary rejection. 
 
 
PROVENNESS CRITERIA: 
 

 
 

a)  The equipment / item to be offered by the bidders’ shall be considered proven provided the 
equipment / item offered or similar equipment / item of higher specification must have been 
supplied not prior to 7 years from the date of opening of tender to the Mining Industry and / or to 
the other industries (Private or Government/ Public Sector Undertaking) and performed 
satisfactorily for a period of not less than one year from the date of commissioning. 
 

b) If the equipment / Item offered is supplied and has been commissioned at SCCL, at least one 
year prior to the date of publishing of this enquiry, its performance will be considered for 
evaluation. However, bidders are invariably required to upload the previous order copies of 
SCCL, if any. 

 
c) The bidders should essentially submit authenticated copies (ink signed and stamped by the 

original manufacturer) of supply orders received by them for the same /similar equipment / item 
offered with details. 

 
d) Bidders are required to submit Satisfactory Performance reports for the supplies made against 

the order copies submitted.   
 

e) In case of supply to Govt. Sector/Public Sector, satisfactory performance report issued by 
authorized representative of the Company, duly signed and stamped, confirming that the quoted 
item or similar  item of higher specification have performed satisfactorily for a minimum period 
of 1 year from the date of commissioning of the item shall be considered valid. If the bidder 
submits two consecutive orders from the same Govt. firm/Public Sector firm/same subsidiary 
with a gap of 12 months, performance reports will not be insisted. 

 
f) In case of Private Sector, detailed Satisfactory Performance Report issued by Chief Executive 

Officer / Director (Head of Operations) / Head of the Project or Mining Unit shall be considered 
valid.  In such cases, the name and designation of the signing authority should be clearly 
indicated in the Performance report and the reports should be authenticated and stamped by 
the bidder. 

 
g) In case the bidder is unable to submit performance reports, a self certification duly signed and 

stamped by the bidder, confirming that the equipment / item offered or similar equipment / item 
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of higher specification, supplied to any Govt sector / public sector, have performed satisfactorily 
for a minimum period of 1 year from the date of commissioning of the equipment / item and 
there are no warranty / guarantee claims pending, shall be considered. Self certification is not 
acceptable for the supplies made to private firms. 

 
 
 FAILURE TO SUBMIT THE ABOVE DOCUMENTS MAY RENDER A TENDER UNACCEPTABLE. 
 

h) In case, if at any point of time during procurement process or subsequently, it is detected that 
the above information given by the bidder regarding performance of the item supplied by them 
is false, SCCL reserves the full right to take action as deemed fit including rejection of the offer 
and / or debarring the bidder in SCCL for all future tenders. 
 

i) In case the offered equipment / item or similar equipment / item of higher specification have 
been supplied by the tenderer or their authorized dealers to SCCL and if such  equipment / item 
has completed required period of performance as stipulated above, for the purpose of 
ascertaining the proven-ness, the performance established in SCCL, as per internal 
performance reports obtained from user Areas/departments, will be preferred.  However, other 
performance reports submitted by the tenderer will be considered and the decision of SCCL 
will be final. 

 
C. INSTRUCTIONS TO FILL COMMERCIAL BID AND COMMERCIAL TERMS & 
CONDITIONS: 

  

21. EARNEST MONEY DEPOSIT (EMD):  
 

a. Submission of EMD: 
 

 The EMD shall be Rs.25,000/- (Rupees Twenty Five thousand only) for each Item. 
 

Tenderer shall submit bid along with EMD, unless exempted. Bid submitted without EMD will be 
summarily rejected. The EMD shall be paid in the form of Demand Draft drawn on any 
Nationalized / Scheduled Banks located in Kothagudem (presently, State Bank of India / Indian 
Overseas Bank / Andhra Bank / Vijaya Bank / ICICI Bank / HDFC Bank Axis Bank/ Karur Vysya 
Bank, Bank of Baroda, Central Bank of India, Syndicate Bank,Canara Bank, Kotak Mahindra 
Bank)  in favour of The Singareni Collieries Company Limited, payable at Kothagudem, Bhadradri 
Kothagudem Dist. Telangana.  
 

i) No interest will be paid on the EMD. 
ii) EMD of unsuccessful Tenderers, will be refunded immediately after the bidder is declared 

unsuccessful. 
 

iii) EMD of successful Tenderer will be refunded after faithful execution of the order. 
iv) EMD paid against earlier enquiry (ies) will not be adjusted for the current enquiry. 
 

b. Exemption for submission of EMD: 
 

The following are exempted from submission of EMD: 
 

i) All Government Undertakings. 
ii) Firms registered under Micro, Small and Medium Enterprises Development (MSMED) Act for 

enquired items. 
iii) Ancillary Units / Subsidiaries of SCCL. 

 
The Tenderer exempted from submission of EMD shall indicate as “Eligible for Exemption” in the 
quotation format against “EMD payment details” column and submit documentary proof. 
Otherwise, the offer is liable for rejection.  

 

c. Forfeiture of EMD: 
 

EMD of the Tenderer will be forfeited in the following circumstances: 
 

i) Withdraws the offer during validity / extended validity period. 
ii) Changes the terms and conditions of the offer during validity / extended validity period. 
iii) Does not accept the LOA / order placed within the offer validity period / extended validity 

period, in accordance with terms & conditions of NIT, offer & negotiations.  
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iv) Breach of contract during execution.  
v) The information/documents submitted by the Tenderer proved to be false/ incorrect. 

 
22. OFFER VALIDITY:  

 
Bidder shall keep the offer valid for a period of 6 months from the date of opening of the 
tenders.  The offer with less validity period than stipulated is liable for rejection.  

 
 

23. BIDDER’S DETAILS:  
Bidder shall furnish the following information: 
a. Name and address, Phone number, Fax number, e-mail ID and Name of the contact 

person. 
b. Indicate clearly, the constitution of the bidder i.e., Sole Proprietorship, Partnership,  

limited liability company  etc., together with names of proprietor, partners and directors 
respectively. 

c. Indicate clearly, if it is a Government company, MSME or SCCL ancillary unit or DGS&D 
registered firm.  A copy of valid documentary proof shall be enclosed.   

d. Indicate clearly, whether the bidder is a Manufacturer, Dealer or Trader.  
e. In case of overseas supplies, the country of origin of the materials offered shall be clearly 

specified.   
f. Banker’s Name and address together with Branch Code and IFSC / RTGS Code. 
g. Tax registration and other details to the extent applicable along with documentary 

evidence. : 
 

i)            GST Registration. No. 
ii)            IT PAN Registration No 

 
24. DELIVERY TERMS 

 
I. For Domestic Bidders:  

[The Indian Bidder must quote their unit rates in Indian Rupees only] 
Bidders shall quote price on FOR Destination basis in Indian Rupees only.  
The safe arrival of stores at destination shall be the responsibility of the supplier. Prices 
quoted must be FIRM till delivery; otherwise the offer will be rejected. The bidder should 
quote their unit rate on FOR (Free on Road / Rail) destination basis as per the 
requirement of BOQ (Sheet for Domestic Bidder) with break-up e.g. (i) Basic Price. (ii) 
Packing & Forwarding charges, if any. (iii) Freight, Insurance, Installation Charge 
applicable, if any. 

 
II. Overseas Supplies 

Bidders shall quote price on FOB / CIF basis only. Loading will be done as mentioned 
below for evaluation on landed cost basis (i.e. FOR destination basis). 

Sl. 
No. Particulars 

FOB CIF 
Other than 
USA, 
Canada, 
Japan 

For USA, 
Canada, 
Japan   

1 FOB Price(Cost) C  100.0000 100.0000   

2 
Marine Freight on FOB @ 10% other than 
USA/12% USA 10.0000 12.0000   

3 Cost + Freight (1+2) 110.0000 112.0000   

4 Marine Insurance @ 0.035% of (3) 0.0385 0.0392   

5 CIF value (3+4) 110.0385 112.0392 100.0000 
6 Landing charges@1%on CIF 1.1004 1.1204 1.0000 
7 Assessable Value(5+6) 111.1389 113.1596 101.0000 
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7a Basic duty @10% on 7 11.1139 11.3160 10.1000 
7b Cess @ 3% on 7a 0.3334 0.3395 0.3030 
7c IGST @ 18% on (7+7a+7b) 22.0655 22.4667 20.0525 
7d Compensation Cess, if any 0.0000 0.0000 - 
8 Taxes on Assessable value (7a+7b+7c+7d) 33.5128 34.1221 30.4555 
9 GST on Marine Freight [(2)*5%] 0.5000 0.6000   

9A 
 GST on discounted Insurance premium 
[(4)*18%] 0.0069 0.0071   

10 Subtotal (7+8+9+9A) 145.1586 147.8888 131.4555 
10A Port Handling& other charges@5% on FOB/CIF 5.0000 5.0000 5.0000 

10B 
GST on Port Handling and other charges 
[(10A)*18%] 0.9000 0.9000 0.9000 

11 Sub-Total (10+10A+10B) 151.0586 153.7888 137.3555 
12 Less Landing charges(6) 1.1004 1.1204 1.0000 
13 Total(11-12) 149.9582 152.6684 136.3555 
14 Conversion Factor for loading  (13/1) 1.4996 1.5267 1.3636 
15 Less: Input Tax Credit (7c+7d+9+9A+10B)if yes 23.4724 23.9738 20.9525 
16 Total(13-15) 126.4858 128.6946 115.4030 
17 Conversion factor for loading (16/1) 1.2649 1.2869 1.1540 

 
Bidder may quote in Euro / USD / AUD/ GBP / Yen. In case the bidder quotes in the said foreign 
currency, the exchange rate in Indian Rupees as on the date of price bid opening will be considered 
to arrive at the Landed Cost for evaluation. 
 

25. STATUTORY TAXES, DUTIES AND LEVIES ETC. : 
 

a. Goods and Service Tax (GST): 
 
i) When the offered goods or services or both are subject to GST, the bidder shall 

clearly mention “GST” Extra, i.e., CGST+SGST+ Compensation Cess (if any) or 
CGST+UTGST+ Compensation Cess (if any) or IGST+ Compensation Cess (if any) in 
their bid along with the rate applicable unless exempted. Bids quoted on taxes 
inclusive basis will be summarily rejected. 
 

ii) In case of bidders registered under GST, the bidder shall submit a copy of the 
“Certificate of provisional Registration” i.e., FORM GST REG-25 under GST. The 
bidder shall however submit a copy of the final “Certificate of Registration” i.e., 
FORM GST REG-06 after receipt of the same. The bidder shall invariably mention 
their GST Registration Number (GSTIN) and 4 Digit HSN Code along with description 
of goods or services or both as per the Goods and Service Tax Act for the enquired 
items in the BOQ Format of their offer.  

 
iii) In case of unregistered bidders, the bidder shall submit their turnover certificate 

duly certified by Chartered Accountant for the immediate preceding financial 
year. 

iv) In order to enable SCCL to avail Input Tax Credit (ITC), the bidder registered under 
GST should submit Tax Invoice as per the provisions of GST Act.  
 

v) In case of bidders who opted for composition levy under GST, the bidder shall submit 
a copy of the “Certificate of provisional Registration” i.e., FORM GST REG-25 under 
GST and a copy of the intimation filed in FORM GST CMP-01. The bidder shall 
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however submit a copy of the final “Certificate of Registration” ie., FORM GST REG-
06 after receipt of the same. 
 

vi) The Composition bidder shall not quote any taxes under GST and his bid is invariably 
evaluated without taxes under GST. 
 

vii) The Composition bidder shall submit “Bill of Supply” with the words “Composition 
taxable person, not eligible to collect tax on Supplies” for the supplies made by him  
 

viii) In case, any credit, refund or other benefit is denied or delayed to SCCL due to any 
non-compliance by the Supplier (such as failure to upload the details of the sale on 
the GSTN portal, failure to pay GST to the Government) or due to non-furnishing or 
furnishing of incorrect or incomplete documents by the Supplier, the Supplier would 
reimburse SCCL the loss to SCCL including, but not limited to, the tax loss, interest 
and penalty. 

 

b. Customs Duty (CD), Integrated Goods and Service Tax(IGST), Compensation Cess, if 
applicable: 
CD, IGST, Compensation Cess, if leviable, are applicable for overseas supplies.  
However, the bidder has to quote on FOB/CIF price basis only.  For like to like 
comparison, loading will be done by SCCL as per the applicable rates. 
 
 
 

c. Royalty: 
 

Bidders shall mention Royalty details and shall also enclose valid Mining Lease granted to 
them or to their principal suppliers, where ever required. 
 

d. Any other Taxes / Duties applicable:   

i) If any Taxes / Duties / Cess / Levies other than those mentioned above are 
applicable as per the law of the land prevailing as on the date of submission of bid, 
the bidder shall clearly mention them along with rates applicable rates. Otherwise 
the same will be to the bidder’s account. 

 

ii) In case new Taxes / Duties / Cess / Levies are introduced after submission of the 
bids, but before opening the price bids, the bidder shall bring to the notice of the 
SCCL in writing about such changes for loading and evaluating the status, otherwise, 
the same will be to the bidder’s account. 

  

iii) In case, the bidder mentions that any / all, Taxes / Duties / Cess / Levies are not 
applicable and if applicable during the order validity period, the same shall be 
absorbed by the bidder. 
 

iv) During the contractual delivery period / extended delivery period, any upward / 
downward revision of applicable Taxes / Duties / Cess / Levies or imposition of new 
taxes / Duties / Cess / Levies as per order is to SCCL’s account to the extent of 
revision. However, during the extended delivery period with penalty, any upward 
revision or imposition of new taxes / Duties / Cess / Levies etc. shall be absorbed by 
bidder. 

 

 
26. INPUT TAX CREDIT (ITC): 

   

i) SCCL is having centralized registration under Goods and Services Act, in the state of 
Telangana and the details of the same are furnished hereunder: 

 

GSTIN (Provisional)    : 36AAACT8873F1Z1 
PAN   (Under Income TAX ACT, 1961) :    AAACT8873F 
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ii) At the time of evaluation of offers of the registered bidders, SCCL will consider Input 
Tax Credit (ITC), if eligible, in respect of eligible goods or services or both indicated 
in the Commercial Bid Format and their commercial status will be arrived at 
accordingly. 
 

iii) At the time of evaluation of offers of the unregistered bidders, SCCL will, in addition 
to the price quoted in the bids, consider the taxes under GST that it shall pay under 
reverse charge mechanism in respect of goods or services or both indicated in the 
Commercial Bid. However, SCCL will consider the Input Tax Credit (ITC), if eligible, 
in respect of goods or services or both while evaluating the bids. 
 

iv) Successful bidder shall quote the above GSTIN No. / PAN in all his invoices and 
documents against supplies, wherever required as per the provisions of the statutes, 
to enable SCCL to avail Input Tax credit. 

 
 

27. ERECTION & COMMISSIONING / REPAIR / MAINTENANCE CHARGES:  
 
a) When the enquiry / offer require erection & commissioning of equipment at site, the 

bidder may quote charges for the same by including in the basic price only. 
b) When the enquiry / offer are for repairs / maintenance with or without supply of spares 

(i.e. AMC / CMC), the bidder shall quote charges for the same by including in the basic 
price only. 

 
28. SUBMISSION OF BIDS ON FIRM PRICE BASIS:  

 

The price to be quoted shall be “FIRM” price and in case of order, shall remain “FIRM” till 
complete execution of the order. In case, against “FIRM” price, any variable price is offered 
such offers shall be rejected without notice. 
 
However, if Price Variation Formula is stipulated in Annexure I of NIT document, the same 
shall prevail over. 

 
 

29. SCCL PAYMENT TERMS: (Please refer to Annexure-I) 
 

I. For Domestic Supplies: 
 

Payment will be made by way of RTGS.  RTGS charges if any will be to firm’s account. If 
the firms opt for payment through cheque / DD, payment will be made accordingly.  DD 
charges if any will be to firm’s account. For RTGS payment, bidders are advised to 
indicate their Bank details in their offer. a) Name of the Bank. b) Branch Name. c) 
Branch Code. d) Account No. e) MICR Code. f) IFSC/RTGS Code. 

 
 

a. For Capital Items :          

For regular commercial orders placed on domestic equipment manufacturers or their 
authorized dealers, 80% value of the equipment supplied along with 100% Taxes / 
Duties / Cess / Levies applicable as per terms and conditions of the order will be paid 
within 30 days from the date of receipt and acceptance of material at SCCL stores 
and balance 20% value of the equipment supplied along with 100% installation & 
commissioning charges, if any, will be paid within 30 days of installation & successful 
commissioning of the equipment.  
 

 

b. For Revenue items: 
 

For regular commercial orders placed on domestic suppliers, 100 % value of the 
items supplied along with 100 % Taxes / Duties / Cess / Levies applicable as per 
terms and conditions of the order will be made within 30 days from the date of 
receipt and acceptance of material at SCCL stores.  

 

c. Tax retention clause: 
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The supplier shall upload his Tax Invoice in the GSTN as per the provisions of the 
GST Act i.e., by 10th of the month subsequent to the month in which “Time of 
Supply” arises.  
In respect of orders where the entire order quantity is executed through a single Tax 
Invoice and if the “Tax Invoice” is not uploaded within the time limits prescribed 
under GST Act, the amount of tax contained in the Invoice will be withheld by SCCL 
till such time the invoice is uploaded in the GSTN Portal.  
 
In respect of orders where the entire order quantity is executed in phased manner 
through multiple invoices or where staggered payment is made, if the “Tax Invoice” 
is not uploaded within the time limits prescribed under GST Act, the tax amount will 
be withheld from the payment made against subsequent Invoice till such time the 
invoice is uploaded. The final payment is subject to compliance of all formalities 
under GST by the supplier. 

 

II. For Overseas Supplies: 
 

100% FOB/CIF value shall be payable by way of an irrevocable divisible and 
unconfirmed Letter of Credit as mentioned below. Letter of Credit for 100 % FOB/CIF of 
consignment value* will be opened subject to acceptance of the order and submission of 
bank guarantee for 10% of respective consignment value. In case the firm wants 
confirmed Letter of Credit, the charges shall be borne by the firm.  

 

i) 80% of FOB/CIF value of equipment & spares will be released at sight of shipping 
documents along with DGMS approval if required. 

 
ii) Balance 20% of FOB/CIF value of the equipment along with 100% charges for 

erection & commissioning of the equipment, if any, will be released after 
successful erection, commissioning and testing as specified in the order. 

iii) In case of spares, balance 20% payment will be released after receipt and 
acceptance of the material.  

*(Consignment value is arrived based on the quantities to be delivered as per the 
delivery schedule specified in the purchase order) 
 

30. DELIVERY SCHEDULE:   

i) Bidders must clearly confirm lead time required for the study and delivery schedule in the bids for 
the enquired items (Annexure-I). Successful bidder shall supply the enquired items in accordance 
with lead time and delivery schedule as indicated in the Commercial Bid Format or confirmed 
during techno commercial negotiations. 

ii) In case of overseas suppliers: Bidders must clearly mention lead time required and delivery 
schedule in the bids for the enquired items. Successful bidder shall supply the enquired items in 
accordance with lead time and delivery schedule as indicated in the Commercial Bid Format or 
confirmed during techno commercial negotiations or in accordance with the specified delivery 
schedule notified in the NIT as consignment wise letter of credit will be opened based on the 
delivery schedule. 

 
31. LIQUIDATED DAMAGES (LD):  (Please refer to Annexure-I)  

In the event of supply not being effected within the contractual delivery schedule, liquidated damages 
@ 1% of basic price, not by way of penalty, of the value of the material per week of delay or part 
thereof subject to a maximum of 10% is recoverable from the supplier without prejudice to the rights 
of purchaser to procure the balance material at the risk and cost of the supplier. The payment or 
deduction of such damages shall not relieve the supplier from the contractual obligation to complete 
the supply or balance portion thereof in time as stipulated in the contract.  
Recovery of any claim towards LD charges, penalty, fee, fine or any other charges from the 
supplier / vendor will be made along with applicable GST and the amount shall be adjusted 
with the payment to be made to the supplier / vendor against their bill/invoice or nay other 
dues. 
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32. FORCE MAJEURE CONDITIONS:  
Force Majeure conditions means the interruptions caused to supplies or works due 
to:  

a) Any riots or civil commotion.  
b) Any war or hostilities. 
c) Any natural calamities such as earthquake, Flood, Tempest and other natural and 

physical disasters.  
d) Any accident by the fire or explosion. 
e) Any law and order proclamation, regulation/ordinance affecting the production /dispatch 

of the goods.  
f) Power failures.  
g) International sanctions / embargo.  

Any claim under force majeure should be submitted within 15 days of happening of force majeure 
conditions.  The force majeure event shall be supported by a certificate from the appropriate authority.  
If force majeure conditions continue to exist for more than 60 days, SCCL at its discretion can cancel 
the order without any penal consequences for SCCL. 
  
 

33. PERFORMANCE BANK GUARANTEE (PBG):  
a. The successful bidder, within one month from the date of receipt of letter of intent / firm order 

should submit a Consolidated Bank Guarantee issued by any Public Sector Banks (SBI & 
Associates and Nationalized banks) as mentioned below as per Proforma enclosed 
(Annexure – VI):  However, where value of BG is Rs.5 lakhs and above, the BG should be 
obtained from the bank branches situated at Hyderabad / Kothagudem or operative and 
payable at bank branches situated at Hyderabad/ Kothagudem. 

 

        i)  10% of the order value. 
         ii)  5% of the order value for supply of sub-Assemblies / spares. 
        iii)  2.5% of the order value per year for supply of sub-assemblies/ spares   
             on rate contract basis. 
 iv) 10% of consignment wise value in case of overseas supplies where payment is by way 
of Letter of Credit.[ 

b. The above PBG shall be valid up to 3 months over and above the Guaranty / Warranty period. 
In case there is a delay in supply of material for whatsoever reason, the Bank Guarantee shall 
be extended suitably three months before its expiry. 

c. In case the firm fails to submit consolidated Performance Bank Guarantee as stipulated in NIT 
document, consignment wise amount at the rates mentioned as per clause No. 33(a) will be 
deducted from bills payable to the firm against supplies made. 

d. In case the firm fails to fulfill Guarantee / Warranty terms of the order: 
 

i) The PBG submitted as mentioned at clause No. 33(a) will be invoked inclusive of GST. 
ii) The amount deducted as mentioned at clause No. 33(c) will be forfeited inclusive of 

GST. 
 

As the system of permanent BGs is dispensed with, the successful bidder though submitted  
Permanent Bank Guarantee have to submit Performance BGs as per clause 33.(a). 
 

34. PRICE FALL CLAUSE: 
Bidder shall pass on the benefit to the SCCL on its own, in case the bidder sells same item to any 
Public or Private sectors within a period of 6 months from the date of receipt of order at price less 
than the price offered to SCCL with same terms and conditions, otherwise, SCCL reserve its right to 
recover 1½ times the difference amount from the running bills anywhere in the company for the items 
delivered and to be delivered. In case the running bills amount is not sufficient, SCCL may give notice 
to pay the amount, the bidders shall pay the amount within 15 days of receipt of the notice, otherwise 
the amount will be recovered by invoking the Performance Bank Guarantee.  
 

35. RISK PURCHASE CLAUSE: 
In case the supplier fails to deliver the goods / items within the delivery schedule prescribed in the 
order and SCCL is forced to purchase such goods / items from any other source at a higher price, the 
supplier shall pay the difference amount to SCCL. The defaulted supplier shall have no claim over the 
quantity, which they failed to supply. 
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Additional expenditure if any will be recovered from running bills of defaulted supplier anywhere in the 
company. In case the running bills amount is not sufficient, the defaulting supplier shall pay the 
amount within 15 days of receipt of the notice from SCCL. Otherwise the amount will be recovered by 
invoking the Performance Bank Guarantee.  
 

36. QUANTITY VARIATION: 
The bidder shall agree to accept part order at unit prices without limitation and accept to 
enhancement of ordered quantity up to 40% during the order validity period at the same price, terms 
and conditions of original order.  
 

37. UNSOLICITED DISCOUNT: 
Suo-moto reduction shall not be considered for evaluation whether given before or after opening of 
price bids.  If any bidder other than lowest offers suo-moto reduction in the prices after opening of the 
price bid, the offer shall be rejected out rightly.  However, if there is a suo-moto reduction from the 
lowest bidder adjudged on the basis of comparative statement as per price bids before such 
reduction, the benefit of suo-moto reduction shall be availed of at the time of placement of order on 
the lowest bidder.  

 SCCL reserves the right not to accept the lowest bid. 
 

38. If goods are supplied in standard packing, tins, bundles, sets, kits, pairs, clear details as to the 
contents of each standard packing with particulars like Numbers / weight / capacity and the rate per 
standard packing should be quoted. 
In case of pairs, the rate per pair should be quoted. Weights quoted   should be in Metric system only. 
 

39. OEM or Manufacturers of sub-assemblies / spares or their authorized dealers while submitting offers 
shall submit current price list along with the offer. 

 
 
 
 
 

D. INSTRUCTION TO FILL PRICE BID & EVALUATION CRITERIA: 
 

40. BIDDING CURRENCY: 
 

Bidders shall submit price bid format as per E-procurement format only. Bidders quoting for domestic 
supplies shall quote in Indian Rupees only.  However, bidders quoting for overseas supplies may 
quote in Euro / USD / AUD / GBP / Yen. 
 

41. If the bidder is registered with DGS&D for supply of offered items, he shall not quote more than the 
rates published in DGS&D rate contract. Documentary proof for the same shall be enclosed. 

 
42. PRICE BID EVALUATION CRITERIA: (Please refer Annexure-I)  

 

The bids will be evaluated on Landed Cost Basis (including GST) for finalizing L1 firm so as 
to award the work. 
 

If the first two digits of GSTIN of the bidder is other than 36 and if the bidder quotes SGST 
considering it an intra state supply, then the SGST quoted by the bidder shall be added in 
the cost for arriving at L1 Status (though the supply is eligible for ITC). 
 
 

Foreign bids will be evaluated on Landed Cost Basis in Indian Rupees duly considering 
exchange rate as on the date of price bid opening and loading as mentioned at  clause No. 
24 (II) and Tax Credits, if any, provided the same is notified in the NIT. 
 

  GENERAL TERMS & CONDITIONS: 
 

43. SUPPLY OF PLANT & MACHINERY, EQUIPMENT, SPARES, GOODS AND 
MATERIAL OF GOOD QUALITY, GOOD WORKMANSHIP, AS PER 
SPECIFICATIONS / SAMPLES:   

a. In case the order is for supply of Plant & Machinery, Equipment, Spares, Goods and Material, all 
the Plant & Machinery, Equipment, Spares, Goods and Material supplied against the Purchase 
Order shall be of best quality and workmanship and shall conform to the specifications stated in 
the Purchase Order. 
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Where any Plant & Machinery, Equipment, Spares, Goods and Material supplied is rejected on 
account of its not conforming to the specifications / samples or being of bad quality or 
workmanship or due to non-compliance to any other clause of the contract, the supplier shall 
promptly replace / rectify the rejected material or Plant & Machinery, Equipment, Spares, Goods 
and Material at the discretion and satisfaction of Singareni Collieries Company Limited. All 
expenditure incurred on account of such replacement / rectification shall be entirely borne by the 
Supplier. 

 

The Singareni Collieries Co. Ltd. also reserves the right not to seek any such rectification / 
replacement, but may desire the defective Plant & Machinery, Equipment, Spares, Goods and 
Material to be removed from the Company's premises and terminate the contract.  In such a case 
the Supplier shall remove the material as aforesaid at their cost and pay to the Singareni 
Collieries Co. Ltd., any money paid for the cost of Goods in part or full together with interest within 
a period of 30 days on being informed to do so and in case of non-compliance by the Suppliers, 
Company may proceed to recover the same by encashment of performance bank guarantee, 
recovery from the amounts payable to the firm for supplies made against any other contract/order 
or recover the same by process of Law. SCCL can also invoke risk purchase clause in such 
cases. 

 

The supplies, which are rejected due to non-compliance to the specifications, 30 days notice will 
be given to the supplier for removal of such goods.  Ground rent @ 1% per week will be charged 
and if the supplier fails to remove such goods within 90 days, the same will be confiscated and 
disposed off by SCCL by way of Public Auction or other mode of disposal and proceeds will be 
appropriated towards ground rent and other charges. 

 

b. In case the order is for Supply, Erection and Commissioning of Plant & Machinery, requiring 
inspection and test after erection at site, if the completed plant or any portion thereof is found 
defective or failure is noticed in any of the part, requiring fulfillment of contract, before the plant is 
taken over, the Singareni Collieries Co. Ltd., shall give the supplier Notice setting forth details of 
such defects or failures and the Supplier shall forthwith make the defective plant good, or alter the 
same to make it comply with the requirement of the contract.  Should he fail to do so, within a 
reasonable time, Singareni Collieries Co. Ltd., may reject and replace at the cost of the 
Contractor the whole or any portion of the plant as the case may be, which is defective or fails to 
fulfill the requirements of the contract. 
 

44. IN CASE THE ORDER IS FOR SUPPLY OF EQUIPMENT / SPARES AND TO CARRYOUT 
ERECTION / REPAIR / MAINTENANCE Etc. AT SCCL SITE: 
 

a. The contractor shall pay not less than minimum wages to his employees deployed at SCCL site, 
as revised from time to time under the Minimum Wages Act, wherever applicable. 
 

b. The contractor shall contribute towards Provident Fund for his employees deployed at SCCL site, 
at the rate as revised from time to time under The Employees Provident Fund and Misc. 
Provisions Act-1952, wherever applicable. 

 

c. The contractor shall pay bonus as prescribed under payment of Bonus Act, wherever applicable, 
subject to a minimum as per law in the absence of adequate profits. 

 
 

d. Without prejudice to the Contractor’s liabilities under the General conditions of Contract (GCC), 
the contractor shall at his own cost and initiative at all times up to the successful completion of the 
contract take out and maintain Insurance cover from any Nationalized insurance Company in 
India under the Employees Compensation Act and any other Industrial legislation applicable 
from time to time in the State of TELANGANA providing for payment of compensation to 
employees in the event of death, injury or accident to employees in the course of or in connection 
with employment, such policy(ies) in-respect of Employees Compensation, Insurance to be of 
value of not less than that of amount as per employees compensation act.   

 

Should the contractor fail to take out and / or keep in force insurance as provided for in the 
foregoing sub-clauses, the owner shall be entitled (but without obligation to do so) to take out and 
keep in force such insurance(s) at the cost and expenses of the contractor in all respects, and 
without prejudice to any other rights and remedy of the owner in this behalf to deduct the costs 
and premium incurred therefore from amount becoming due to contractor from time to time.  

 
 

e. The contractor shall obtain Labour Licence from Assistant Labour Commissioner (Central) of 
the area as required and a copy of the same to be submitted to SCCL.  
 

f. The contractor shall not Sub- Contract the work in whole or part without obtaining the prior 
written consent of SCCL. 
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The contractor shall, notwithstanding the consent, remain solely liable and responsible to SCCL, 
for and in-respect of the due performance of the contract and the Vendor’s obligations there 
under.  

 

45. PACKING: 
 

Where contrary to the terms incorporated in the general terms and conditions of the Purchase Order 
regarding packing etc., if it is noticed that Suppliers have failed to take adequate precautions as to 
Packing, the Purchaser shall bring to the notice of the Supplier the damage noticed, if any, to the 
goods in such packages and request free replacement / rectification of the damages within a period of 
20 days.  On the failure of the supplier to do so, the Singareni Collieries Co.Ltd., reserves the right to 
get such rectification / replacement carried out from other sources and the amount spent on such 
rectification/replacement shall be deducted from the original Supplier's Bills. 

 

Where the payment in full or major portion thereof, is already effected, it will be the responsibility of 
the Supplier, to rectify/replace the damages, failing which the Purchaser reserves the right to claim 
such an amount by the process of Law. 
 
 

46. Material should be booked to the consignee and not to self.   
 
 
 

47. DISPATCH DOCUMENTS: 
 

a. Domestic Supplies:  
 

The supplier is responsible for obtaining clear receipt from the Transport Authorities specifying 
the goods dispatched.  He shall not book any consignment on a 'Said to contain ' basis.  If he 
does so, he does it on his own responsibility.  The Singareni Collieries Co. Ltd., will take no 
responsibility for short deliveries or wrong supply of goods when the same are booked on 'Said to 
contain' basis. 

                                                          
                  The Singareni Collieries Co. Ltd shall pay for only such stores as are actually received  
                   by them in accordance with the contract. 

 

The following documents are to be submitted to the consignee i.e. Area Stores, along with each 
consignment. 

 

i) Duplicate copy of Commercial Invoice / Taxable Invoice 
ii) Packing list / delivery challan 
iii) Original LR / RR 
iv) GST invoice – “Duplicate for transporter” 
v) Copies of Test certificates 
vi) Relevant valid IS Certificates 
vii) Drawings, Operating & Maintenance manuals, wherever applicable. 
 
The following documents are to be submitted along with each consignment to AGM(F&A) / 
DGM(F&A) of respective areas. 

 

i) Original  Commercial Invoice / Taxable Invoice in duplicate 
ii) GST Invoice – “Original for buyer” 

 
b. Overseas Supplies: 

 

The following documents are to be submitted in triplicate along with each consignment. 
 

i)    Certificate of origin. 
ii)   Commercial invoice.  
iii) Packing list.  
iv) Bill of Lading / Air Way Bill. 
v) Warrantee certificate.  
vi) Test Certificate. 
vii) Certificate of conformity to order specifications. 
viii) Certificate of shipment.  
ix) Sea worthiness certificate. 
x) Copy of the valid DGMS approval wherever applicable. 
xi) Any other documents as requested by SCCL.  

 
C.   In case, the imported consignments are supplied by the Indian dealer in addition to the documents 

mentioned above, the dealer shall submit: 
 



 

30 
 

a. Valid authorisation letter from their  principal’s 
b. Valid import license 
c. Importer’s invoice. 
d. Bill of entry, evidencing import. 

 
48. Wagon / Lorry loads will be weighed at the Wagon / Lorry weigh bridge of the Collieries and payment 

made on weights so recorded. 
 

49. Goods must be booked at Railway's / Transporters Risk wherever possible so that open delivery may 
be taken and claims, if any, put up to the Railway for shortage or breakages which will also be 
intimated to the Suppliers. If Railway Receipt contains defective endorsement, the buyer retains the 
right to hold the supplier responsible for any shortage or damages. Against materials booked at 
owner's risk, if shortages or breakages are noted, the matter will be intimated to the supplier 
immediately for making goods shortage and breakage. 

 
50. DISPATCH TO WRONG DESTINATION: 

   

Goods dispatched to wrong destinations and names of destinations / Rly. Stations mentioned 
wrongly, will not be accepted, and any expenses connected thereto, have to be borne by the Supplier.  
The Company reserves the right to reject the consignments in such cases. 
 

51. BANK CHARGES:  
 

a. Wherever under this order full/part payment is accepted against documents sent through Bank, it 
is made clear that no Bank charges or Bank Interest would be paid.  In case such interest is still 
charged, the Singareni Collieries Co. Ltd., reserves the right to refuse to retire the documents, 
altogether and resultant demurrages, rebooking charges, etc., would be entirely to suppliers 
account. 

 

b. The Singareni Collieries Co. Ltd., do not accept any conditions/stipulations for release of 
documents in certain number of days.  However, the suppliers should ensure presentation of 
documents in time to see that no demurrage is incurred. 

 
52. DEMURRAGE / WHARFAGE:  

 

In case where documents are negotiated through Bank, any consequential charges e.g., demurrage / 
wharfage charges, due to late retirement of documents on account of: 
 

i) Violation of the inspection clause. 
ii) Material despatched after expiry of delivery period without obtaining approval in advance for 

extension of delivery period. 
iii) Despatch of materials not as per schedule / mode of dispatch / approved transporter as per P.O.  
iv) Late receipt of invoice or  
v) Due to violation of any other clause / clauses of the purchase order, 

 

will be to the vendor’s account.  Supplier would also be responsible for all such payments due to late 
receipt of RR/LR and other documents.  Supplier shall advise the banker to accept payment as made 
by SCCL after deducting such charges for releasing the documents. 
 

53. LIQUIDATED DAMAGES FOR DELAYED SUPPLIES: 
While preparing invoice, penalty amount payable due to late delivery should be deducted from the 
invoice amount payable.  Otherwise, documents will not be cleared and no payment will be made and 
any demurrages/ wharfage arising out of such non-compliance have to be borne by the Supplier. 
 

54. EXTENSION OF TIME: 
Extension of delivery period will be granted in case of force majeure conditions.  However, without 
prejudice to the foregoing rights, failure to deliver the goods / material as per schedule have arisen 
due to any reasonable cause, Singareni Collieries Co. Ltd., may grant extension of the time,  provided 
the Supplier has applied in advance, for extension of Delivery Schedule, stating the reasons thereof 
on production of documentary proof and in such case levying liquidated damages for delayed 
deliveries may be waived fully or partly but decision of the Singareni Collieries Co. Ltd., in this matter 
shall be final.  No material should be despatched unless permission for extension of delivery period is 
obtained from the Singareni Collieries Co.Ltd., in writing and in such cases, the amount arising out of 
Liquidated damages for delayed supplies, should be deducted from the amount of invoice invariably 
or else the document will not be released and any loss due to demurrage / wharf age etc. will be to 
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suppliers account only.  The decision of the Singareni Collieries Co. Ltd., will be final and binding on 
the supplier. 
   

55. CANCELLATION OF CONTRACT IN PART OR IN FULL: 
If the Supplier, in the opinion of the Singareni Collieries Co. Ltd., fails or neglects to comply with any 
of the terms and conditions of the contract or with any order issued there under then in such a case 
the Singareni Collieries Co. Ltd., shall without prejudice to any other right of remedies under this 
contract have the right and be entitled to cancel the contract by giving fourteen days, notice in writing 
to the supplier, without being liable to pay any compensation for such cancellation.  The Supplier, 
however will be entitled to be paid at contract rates after deduction of any amount due to the 
Government, for the works already completed, which in the opinion of the Singareni Collieries Co. 
Ltd., is in accordance with the terms of the contract.  In the circumstances aforesaid, the Supplier, 
shall, on demand by the Singareni Collieries Co. Ltd., or the authorised representative thereof, hand 
over immediately to the Singareni Collieries Co. Ltd., or the authorised representative of the Singareni 
Collieries co. Ltd., Stores components in possession or custody of the supplier without waiting for the 
payment of even settlement of any claim already made or intended to be made.  
 
 

56. CONSEQUENCES OF BREACH: 
a. Deliveries: 

The delivery schedules are either furnished in the Purchase Order or given by the respective 
areas. The time and the date of delivery of the Stores, stipulated in the Purchase Order, shall be 
deemed to be the essence of the contract and delivery must be completed no later than the dates 
specified therein.  Should the supplier fail to deliver these Stores or any consignment thereof, 
within the period prescribed for such delivery, the Singareni Collieries Co. Ltd., at their option, 
shall be entitled to take following action against the Suppliers. 
 
a) S.C.C.L. at their option may recover from the contractor towards liquidated damages a sum 

as indicated in the order subject to force majeure conditions which are to be substantiated 
with documentary evidence. 

 
Or 

 
b) Cancel the order and to purchase elsewhere without notice to the Suppliers on account and at 

the risk of the Supplier, the Stores not delivered or otherwise of a similar description (Whether 
or not the Stores ordered on others or exactly Complying with order pending, the decision of 
The Chief of Purchase in this regard will be final) without cancelling the contract in respect of 
consignments not yet due for delivery. 
 
In the event of action being taken under (ii) The Supplier shall be liable for any loss which The 
Singareni Collieries Co. Ltd., may sustain on that account, but the Supplier shall not be 
entitled to any gain on Purchases made against default and to forfeit Security Deposit fully or 
in part. 
 

b. Whenever under this contract, any such money is recoverable from and payable by Supplier, the 
Singareni Collieries Co. Ltd., shall be entitled to recover such sum by appropriating in part or in 
whole by deducting any sum due to which at any time thereafter, may become due from the 
Supplier in this or any other contract.  Should this sum be not sufficient to cover the full amount 
recoverable, the Supplier shall pay to the Singareni Collieries Co. Ltd., on demand the remaining 
balance.  The supplier shall not be entitled to any gain on any such Purchase. 
 

c. Performance Bank Guarantee will also be forfeited for any breach of contract.  
 

57. LAWS APPLICABLE: 
The contract shall be governed by the Laws of Indian Union for the time being in force.  The marking 
of all Stores supplied must comply with the requirements of Indian Laws relating to the merchandise 
marks and all the Acts and rules made under such Laws. 
 

58. INDEMNITY: 
The supplier shall at all times indemnify the Singareni Collieries Co. Ltd., against all claims which may 
be made in respect of the Stores for infringement of any right reflected by the patent registration of 
design or trade mark shall take all risk of accidents of damage which causes failure of the supply. 
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59. ARBITRATION:  

Normally all disputes should be settled by negotiations between the Company and the 
concerned parties. 

 
In case any dispute / difference is not settled through negotiations, the respective parties can 
seek remedy through Arbitration only by invoking the same within 120 days of raising of 
dispute. No disputes shall be referred to civil courts other than through Arbitration. 

 
(a) In case of any dispute Sole Arbitrator shall be appointed from the list of 3 judicial officers 

maintained by SCCL duly following the provisions of Arbitration and conciliation act 1996 as 
amended from time to time. The list of such names shall be forwarded to the party as and when 
the party requests for resolving the dispute. Such Judicial Officer as chosen by the party will be 
appointed by the Chairman & Managing Director to adjudicate the dispute as a Sole Arbitrator.   
The Arbitrator so appointed shall conduct the proceedings in accordance with the Arbitration & 
Conciliation Act, 1996 as amended from time to time and pass a reasoned award.  Both the 
parties should bear the cost of the arbitration equally. 

 
(b) If the Sole Arbitrator appointed by the Chairman & Managing Director of the Singareni Collieries 

Company Limited is unable to continue as an Arbitrator for any reasons to be recorded in 
writing and the Chairman& Managing Director of Singareni Collieries Company Limited thinks fit 
for appointment of a new Arbitrator in the place of existing Arbitrator, he is having a power to do 
so.  Such new Arbitrator shall be appointed following the same procedure as contemplated in 
(a) above. 

 
(c) As and when such new Arbitrator is appointed, he can either continue the arbitration 

proceedings from the stage where the earlier Arbitrator discontinued his proceedings or 
alternatively the new Arbitrator may start proceedings de novo if the circumstances warrant him 
to do so. 

 
(d) Failing to invoke Arbitration Clause within 120 days of dispute (from the date of the raising of 

the dispute) it is deemed that there is no dispute between the parties. No disputes shall be 
entertained in any form and on any matter pertaining to contract after expiry of 120 days of the 
period. 

 
60. WORK AND PAYMENT DURING ARBITRATION: 

 
Work under the contract, shall if reasonable, continue by mutual agreement during the arbitration 
proceedings, and no payment due to or payable by the Singareni collieries Co. Ltd., will be withheld 
without reasonable cause and merely on account of the pendency of such proceedings. 

 
61. CORRESPONDENCE AFTER PLACING ORDER:  

After placing the order, correspondence related to issues regarding supplies, payments & penalties 
shall be made with the consignee only. In case the issues are not settled at consignee level, 
correspondence shall be made with the area CGM / GM concerned. In case the issues are not settled 
at area CGM / GM level, correspondence shall be made with CGM (Purchase). In case the issues are 
not settled at CGM (Purchase) level, correspondence shall be made with Director (Operations). In case 
the issues are not settled at Director (Operations) level also, correspondence shall be made with 
C&MD. Bidder is advised to visit SCCL’s web site www.scclmines.com for name and address phone 
number, and e-mail ID of consignee, area CGMs / GMs, CGM (Purchase), Director (Operations) and C&MD. 
 

62. BRIBES & GIFTS: 
 
Any Bribe, Commission, gift or advantage given, promised or offered by or on behalf of the Supplier or 
his partner, agent or servant or any one on his or their behalf to any Officer, Servant, representative 
or agent of the Singareni Collieries Company Limited, or any person on his or their behalf for 
obtaining or executing of this or any other contract with Singareni Collieries Co. Ltd., shall in addition 
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to any criminal liability which the Supplier may incur, subject the Supplier in the cancellation of this 
and all other contracts with and also to payment of any loss of damage resulting from any such 
cancellation to the like extent as is provided in case cancellation under clauses thereof.  Any question 
or dispute to the commission of any offence under present clause shall be settled by the Singareni 
Collieries Co. Ltd., in such manner and on such evidence of information as they think it sufficient & 
their decision, shall be final and conclusive. 
 
NOTE : In case any specific mention is made on the above clauses in 
ANNEXURE-I, the same shall prevail over. 
                                                                  

 
                                                                      
                  

For G.M. (Material Procurement) 
                 The Singareni Collieries Company Ltd. 

(A Govt. Company) 
Kothagudem Collieries - 507 101. 

 


